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Who Is AI Tools to be covered:

Students

Working Professionals

Non-IT Professionals

IT Professionals

Business Owners

Entrepreneurs

Digital Marketers

Content Creators

Teachers & Trainers

HR Professionals

Sales Professionals

Marketing Professionals

Bloggers

Managers & Leaders

Operations

Job Seekers

Eligible for 
This Course?



Module-1: CHATGPT

Mastering ChatGPT For Personal & Professional Productivity
Core Areas

ChatGPT fundamentals
Interface & account
Prompt engineering
Content generation
Rewriting & editing
Research
Deep research
File/document analysis
PDF analysis
Spreadsheet/data analysis
Image understanding
Image generation
Image editing
Brainstorming
Problem-solving
Decision support
Presentations
Communication
Personal productivity
Projects
Customization
Advanced capabilities
Responsible AI

Major Practical Projects
AI Personal Assistant
AI Content Creator
AI Research Assistant
AI Data Analyst
AI Professional Assistant

This Comprehensive ChatGPT Course Equips Professionals And
Students Across Various Fields With Practical AI Skills To Enhance
Productivity, Creativity, Communication, Research, Content Creation,
And Everyday Work.

Module-2: GOOGLE GEMINI

Mastering Gemini For Research, Creativity & Google Workspace
Core Areas



Gemini fundamentals
Interface
Prompting
Text generation
Content rewriting
Research
Information discovery
Document analysis
File interaction
Image understanding
Image generation
Brainstorming
Planning
Google Workspace applications
Productivity workflows
Advanced Gemini capabilities
Responsible AI

Practical Projects
AI Research Assistant
AI Content Assistant
AI Workspace Assistant

This Comprehensive Google Gemini Course Equips Professionals And
Students Across Various Fields With Practical AI Skills To Enhance
Productivity, Creativity, Research, And Everyday Work.

Module-3: MICROSOFT COPILOT

Mastering AI Across Microsoft 365
Part A — Copilot Chat

Prompting
Questions
Content creation
Summarization
Research
File-based work
Business productivity

Part B — Word
Draft documents
Rewrite
Summarize
Improve writing
Generate content
Document Q&A

Part C — Excel



Formula assistance
Data analysis
Tables
Charts
Insights
Data cleaning
Trend identification

Part D — PowerPoint
Presentation creation
Slide generation
Content refinement
Summarization
Speaker content
Presentation Q&A

Part E — Outlook
Email drafting
Email summarization
Thread analysis
Tone improvement
Follow-ups
Calendar assistance

Part F — Teams
Meeting summaries
Key points
Action items
Meeting questions
Follow-up

Part G — Advanced Workplace AI
Copilot agents
Organizational search
Research
Automation
AI-assisted workflows

Capstone
Build Your AI-Powered Microsoft 365 Workplace

This Comprehensive Microsoft Copilot Course Equips Professionals
And Students With Practical AI Skills To Improve Productivity,
Automate Routine Tasks, Analyze Information, And Create Professional
Content Faster.

Module-4: CLAUDE

AI For Long-Form Thinking, Analysis & Professional Work
Claude fundamentals



Prompting
Context management
Long documents
Document analysis
Writing
Rewriting
Research
Brainstorming
Structured analysis
Business reasoning
Projects
Artifacts
Professional workflows
Limitations
Responsible use

Project
Build a Claude Professional Knowledge Assistant

This Comprehensive Claude AI Course Equips Professionals And
Students With Practical AI Skills To Improve Productivity, Conduct
Advanced Research, Analyze Documents, Create Content, And Solve
Complex Problems Efficiently.

Module-5: PERPLEXITY AI

AI Search & Research
AI search fundamentals
Search prompting
Research questions
Source discovery
Source evaluation
Citation-based research
Competitor research
Market research
Industry research
Comparative research
Deep research
Research reports
Fact verification
Research workflow

Project
Build a Professional Research Report



This Comprehensive Perplexity AI Course Equips Professionals And
Students With Powerful AI Research Skills To Find Reliable Information,
Analyze Sources, Generate Insights, And Make Faster, Well-Informed
Decisions.

Module-6: NOTEBOOKLM

AI Knowledge & Document Research
Notebook creation
Adding sources
PDFs
Documents
Websites
Source-based questioning
Summarization
Key-point extraction
Research
Study notes
FAQs
Briefing documents
Knowledge management
Source-grounded AI workflows

Project
Build a Personal/Professional Knowledge Base

This Comprehensive Google NotebookLM Course Equips
Professionals And Students With Practical AI Skills To Analyze
Documents, Extract Insights, Organize Information, Conduct Research,
And Work Smarter With Their Own Content.

Module-7: CANVA AI

AI Design & Visual Content Creation
Canva fundamentals
AI design tools
Text-to-design
AI image generation
Image editing
Background removal
Presentation design
Social-media creatives
Posters



Flyers
Documents
Brand content
Marketing creatives
Visual storytelling
AI-assisted video
Professional design workflow

Project
Create a Complete Professional Brand/Communication Kit

This Comprehensive Canva AI Course Equips Professionals And
Students With Practical AI-Powered Design Skills To Create Stunning
Visuals, Presentations, Marketing Content, And Professional Designs
Faster And More Efficiently.

Module-8: GAMMA

AI Presentations, Documents & Visual Storytelling
AI presentation fundamentals
Prompt-to-presentation
Presentation structure
Slide generation
Content generation
Design
Visual hierarchy
Editing
Presentation refinement
Documents
Web pages
Storytelling
Speaker preparation
Export & sharing

Project
Create a 15-Slide Professional Presentation

This Comprehensive Gamma AI Course Equips Professionals And
Students With Practical AI Skills To Create Professional Presentations,
Documents, Reports, Webpages, And Visual Content Faster And More
Effectively.

Module-9: GRAMMARLY



AI Writing & Professional Communication
Grammar
Spelling
Sentence improvement
Rewriting
Tone
Clarity
Conciseness
Professional writing
Email writing
Business communication
AI-assisted drafting
Personal writing style
Review workflow

Project
Build a Professional Communication Toolkit

This Comprehensive Grammarly AI Course Equips Professionals And
Students With Practical AI-Powered Writing Skills To Communicate
Clearly, Professionally, And Confidently Across Emails, Documents,
Reports, Presentations, And Everyday Work.

Module-10: NOTION AI

AI Workspace & Knowledge Management
Notion fundamentals
Pages
Databases
AI writing
Summarization
Meeting notes
Knowledge management
Task management
Project management
Search
Documentation
Team knowledge
AI workflows
Workspace organization

Project
Build an AI-Powered Professional Workspace



This Comprehensive Notion AI Course Equips Professionals And
Students With Practical AI Skills To Organize Information, Manage
Projects, Create Content, Automate Workflows, And Improve
Productivity From One Centralized Workspace.

Module-11: ADOBE EXPRESS

AI Content & Creative Production
AI design
Image creation
Image editing
Templates
Social content
Marketing creatives
Posters
Presentations
Video
Brand content
Content resizing
Background removal
Creative workflow

Project
Create a Professional Digital Content Campaign

This Comprehensive Adobe Express AI Course Equips Professionals
And Students With Practical AI-Powered Creative Skills To Design
Engaging Visuals, Social Media Content, Presentations, Videos, And
Marketing Materials Faster And More Effectively.

Module-12: ZAPIER

No-Code AI Automation
What is automation?
Zapier fundamentals
Trigger/action concept
Apps
Workflows
Multi-step automation
Filters
Paths
AI-powered workflows
Forms



Notifications
Email automation
Data movement
Human approval
Error handling
Workflow testing

Project
Build 3 AI-Powered Workplace Automations

This Comprehensive Zapier AI Course Equips Professionals And
Students With Practical Automation Skills To Connect Apps, Automate
Repetitive Tasks, Streamline Workflows, And Improve Productivity
Without Complex Coding.

Module-13: FIREFLIES.AI

AI Meeting Intelligence
Curriculum
Meeting recording
Transcription
Meeting summaries
Action items
Topics
Search
Conversation intelligence
Meeting analytics
Follow-ups
Team knowledge
CRM/workflow integration
Meeting productivity

Project
Build an AI Meeting Intelligence System

This Comprehensive Fireflies.Ai Course Equips Professionals And
Students With Practical AI-Powered Meeting Intelligence Skills To
Record Conversations, Generate Transcripts, Summarize Meetings,
Track Action Items, And Improve Team Productivity.

Module-14: HUBSPOT AI

AI For CRM, Marketing & Sales
CRM fundamentals



AI-assisted CRM
Contact management
Lead management
Sales content
Marketing content
Email assistance
Customer insights
Reporting
Sales productivity
Marketing automation
Customer data
AI workflows

Project
Build an AI-Assisted Customer Journey

This Comprehensive HubSpot AI Course Equips Professionals And
Students With Practical AI-Powered Skills To Improve Marketing, Sales,
Customer Engagement, CRM Management, Automation, And Business
Productivity.

Module-15: JULIUS AI

AI Data Analysis & Business Intelligence
Data upload
CSV/Excel analysis
Data understanding
Natural-language data questions
Data cleaning
Calculations
Trends
Patterns
Outliers
Charts
Visualization
Business insights
Reporting
Decision support

Project
Create an AI Business Intelligence Report

This Comprehensive Julius AI Course Equips Professionals And
Students With Practical AI-Powered Data Analysis Skills To Analyze
Spreadsheets, Visualize Data, Identify Trends, Generate Insights, And



Make Faster Data-Driven Decisions.

Module-16: QUIZLET

AI Learning & Knowledge Retention
Study sets
Flashcards
AI-assisted learning
Practice tests
Quiz generation
Definitions
Memory techniques
Revision
Personalized study
Assessment
Learning workflows

Project
Create a Complete AI Study System

This Comprehensive Quizlet AI Course Equips Professionals And
Students With Practical AI-Powered Learning Skills To Create Study
Materials, Generate Flashcards, Practice Concepts, And Improve
Knowledge Retention More Effectively.

Module-17: KHANMIGO

AI Tutor & Guided Learning
AI tutoring concepts
Guided learning
Socratic questioning
Concept explanation
Problem-solving
Learning assistance
Personalized learning
Teacher applications
Student applications
Responsible educational AI

Project
Build an AI-Supported Learning Plan

This Comprehensive Khanmigo AI Course Equips Professionals And
Students With Practical AI-Powered Learning And Teaching Skills To



Understand Concepts, Develop Critical Thinking, Create Learning
Resources, And Personalize Education.

Module-18: DIFFIT

AI Educational Content Creation
AI lesson resources
Reading materials
Worksheets
Questions
Differentiated learning
Student levels
Classroom resources
Assessment material
Teacher workflows
Content adaptation

Project
Create a Complete AI-Assisted Lesson Pack

This Comprehensive Diffit AI Course Equips Professionals And
Students With Practical AI-Powered Skills To Create Customized
Learning Materials, Simplify Complex Information, Generate Resources,
And Make Learning More Accessible And Engaging.

Module-19: SYNTHESIA

AI Video & Digital Presenters
AI video fundamentals
AI avatars
Script creation
Voice
Presentation
Training videos
Corporate communication
Educational videos
Marketing videos
Multilingual content
Video editing
Brand consistency

Project
Create a Professional AI Training Video



This Comprehensive Synthesia AI Course Equips Professionals And
Students With Practical AI-Powered Video Creation Skills To Create
Professional Training, Presentations, Marketing, And Communication
Videos Without Traditional Video Production.

Module-20: TOME

AI Storytelling & Business Communication
AI storytelling
Presentation creation
Narrative structure
Business storytelling
Content generation
Visual storytelling
Presentation refinement
Executive communication
Proposal storytelling
Pitch creation
Audience adaptation
Presentation delivery

Project
Create an AI-Powered Business Story/Pitch

This Comprehensive Tome AI Course Equips Professionals And
Students With Practical AI-Powered Presentation And Storytelling
Skills To Create Engaging Presentations, Documents, Visual Stories,
And Professional Content Faster.

Who Can Benefit from These AI Tools?

HR Professionals & Managers:
Use AI tools to streamline employee communication, create training and onboarding
materials, analyze HR information, prepare reports, automate repetitive tasks, and
improve team productivity.

IT Professionals:
Create technical documentation, research solutions, analyze information, generate
and review code, prepare project presentations, automate workflows, and simplify
complex technical concepts using AI.

Finance & Accounting Professionals:



Analyze financial data, generate reports and summaries, work with spreadsheets,
extract insights from documents, automate repetitive processes, and create
professional business presentations.

Business Leaders & Managers:
Build strategy presentations, executive summaries, business reports, proposals,
meeting notes, decision-making documents, and automate routine management
tasks with AI.

Digital Marketers:
Create marketing strategies, campaign content, social media posts, presentations,
visuals, videos, research reports, customer insights, and automate marketing
workflows using AI-powered tools.

Sales & Customer Support Professionals:
Create sales pitches, proposals, client presentations, follow-up content, customer
responses, meeting summaries, product content, and automate repetitive sales and
support activities.

Students & Teachers:
Create study materials, project presentations, research summaries, quizzes, lesson
plans, educational content, notes, and interactive learning resources with AI.

Content Creators & Designers:
Generate creative ideas, social media content, graphics, presentations, videos,
voiceovers, scripts, captions, and professional visual content using AI.

Business Owners & Entrepreneurs:
Develop business plans, company profiles, pitch decks, proposals, marketing content,
presentations, research reports, customer communications, and automate everyday
business workflows.

Operations & Project Professionals:
Create SOPs, workflow documentation, process explainers, project reports, meeting
summaries, task lists, training materials, and automate repetitive operational
processes.
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Earn Your Certificate 
Your certificate and skills are vital to the extent of jump-starting your career and giving you 

a chance to compete in a global space.

Training Certification

Certified Member

EXCELLENCE
OF

Celebrating
Certified SAP Partner

Credential Platform Partner
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